
GG-One Software

iFastrack v8.10 Tutorial
Reports

This tutorial provides an overview of the iFastrack Report processing for insurance certificate 
and document reports.



iFastrack Menu Screen

Select Reports to process insurance certificate and document reports. Reports are created using 
Crystal reports and appear online in PDF format for viewing, printing and saving. Note that the pop-up 
feature must be active/enabled on the desktop for the reports to appear.



Report Selection Screen

First select the report category: Documents or Insurance.

Second, select the report type: List (high level summary, one line per vendor), Summary or Detail

Third, select the report. Only reports available for the category and type selected will appear.

The report filter/sort screen will pop up.



Report Filters/Sorts

This screen allows you to filter your report by any of the fields displayed on the screen. Click the 
Select Report button after filter fields have been selected. The report will appear on your screen in 
PDF format for viewing. You can print or save the report from the PDF screen. Note: ‘due soon’ or 
‘soon to expire’ reports that trigger off a date must have the number of days out entered on this 
screen in the designated box.
Note: reports require ‘pop-ups’ to be allowed on your desktop settings for the iFastrack web address.



Sample Document Report
Type List – All Active



Sample Insurance Report
Type Detail – Unacceptable Certificates



End of

Tutorial
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